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A better way forward




Guidance Notes
This form includes the application for both loan and advice/expertise.
Loan Eligibility:
· Loans may be available to SMEs (Small and Medium Sized Companies up to 250 employees) including Sole Traders, Partnerships and Limited Liability Companies. Both established businesses and new start-ups may apply. 

· This offer is open to manufacturing and business to business service sectors. However, retail, restaurants and licensed premises, gaming\betting establishments or any business which involves activity as deemed to be incompatible with the objectives and values of Michelin Development need not apply. 

· All applications must have the intention of creating or safeguarding jobs as an objective. 

· Credit checks for all the relevant partners, owners and directors will be undertaken during the application process. Unsatisfied County Court Judgements (CCJ) or similar or adverse credit history may exclude applications. 

· Applicants must declare any interest in other businesses. 

Amount and Terms:
· Loans are available from £5,000 to £50,000 depending on the number of potential or safeguarded jobs. 

· Repayment periods can vary between three to five years. 

· No penalties will be incurred for early repayment of the loan. 

· The loan will be made by a selected financial institution (the lender) with Michelin Development Limited acting as Guarantors. 

· An administrative fee of 1% is payable to the lender on draw down of loan. 

Advice and Support:
· Applicants are free to choose either financial assistance, expertise support or both. 

· Advice and support is free of charge from Michelin’s considerable in-house expertise. 

Michelin Development is a non for Profit Company and has been set up as part of the Corporate Social Responsibility policy of Michelin Tyre Plc.
DOWNLOADS OF THIS DOCUMENT ARE AVAILABLE FROM OUR WEBSITE:
www.michelindevelopment.co.uk
If you wish to apply exclusively for advice and expertise, you will need to complete only Part 1.1 Personal Details, Part 2 Business Details, Part 4 Advice\Expertise Support and Part 6 Declaration.
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PLEASE COMPLETE IN BLACK INK.

Part 1 Personal details
1 Name and address of applicant
	Title
	Mr
	
	Mrs
	
	Miss
	
	Ms
	
	Dr
	
	Other


	Forename
	
	Surname
	


	Home address
	

	
	

	
	

	
	

	
	

	Postcode
	


	Telephone
	
	
	Fax
	

	

	Mobile
	
	
	E-mail
	


	Have you been at this address for less than three years?
	Yes
	
	No
	


If you have been at the above address for less than three years, please give details of previous addresses below, as a credit check will be conducted for financial applications:

	Previous address
	Duration/Date at this address

	
	

	Previous address
	Duration/Date at this address

	
	


	2 Date of birth
	


3
3 Please specify if you either currently hold or have previously held directorship/partnerships of any other business.
	Company Name
	Company Address
	Dates
	Position Held
	

	
	
	
	
	
	
	

	
	
	From
	To
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Have you ever been disqualified as a director?  If so, please provide the reason.

	


Please specify if you have any personal CCJs or any other outstanding personal debts which could affect this application.

	


4 Credit check authorisation
The purpose of the above information will be used by Michelin Development Limited and its authorised lender to carry out a personal credit check on all directors\ shareholders with a greater than 20% shareholding in this Company. A Personal Details Sheet will need to be completed by all such shareholders and directors to this effect. If you agree to this, then please authorise by signing and dating the box below.

	Signature
	
	Date
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Part 2 Business details
1 Name and address
	Business Name
	

	Business Address
	

	Postcode
	

	Business telephone
	
	Business fax
	

	Business mobile
	
	Business email
	

	Business website
	
	


	2 Business Status
	

	
	

	Sole Trader
	
	Limited Company
	
	

	Partnership
	
	Co-operative
	
	

	Social Enterprise
	
	
	

	
	

	3 Number of business partners (if applicable)
	
	

	
	
	

	
	
	

	4 Inland Revenue reference number
	
	

	
	
	

	
	
	

	5 Company registration number (if applicable)
	
	

	
	
	

	
	
	

	6 Business start date
	
	

	
	
	

	7 Significant shareholders of the company (ie holding > 20 per cent of shares)
	

	
	

	1.
	
	

	2.
	
	

	3.
	
	

	8 Is your business part of a larger group?
	Yes
	
	

	
	
	
	
	No
	
	
	

	If Yes, please provide address of the main office
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9 Nature of business
Describe your business activity including product/service details and market.  Specify your objectives for the next twelve months.

	


10 Company accreditations or equivalents
	e.g. Quality standards ISO 9000/2000
	

	e.g. Environmental control ISO 14001
	

	e.g. Investors in People
	

	Other equivalent
	


11 Value of annual sales by region
	Local area
	£

	Rest of UK
	£

	Export
	£

	
	


12 Current number of employees by category

	
	Full-time
	Part-time

	Directors
	
	

	Managerial
	
	

	Technical
	
	

	Skilled
	
	

	Semi-skilled
	
	

	Clerical
	
	

	Manual
	
	

	Apprentices
	
	


6
Part 3 Loan Support required
1 Financial support
1.1 Loan amount requested £ 

1.2 Other sources of funding (give details)


	


1.3 Purpose of loan
	


1.4 Potential benefits
i.e. what difference will the loan make to your business development
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1.5 Potential job creation – additional jobs
	
	Current year
	Current year +1
	Current year +2

	Directors
	
	
	

	Managerial
	
	
	

	Technical
	
	
	

	Skilled
	
	
	

	Semi-skilled
	
	
	

	Clerical
	
	
	

	Manual
	
	
	

	Apprentices
	
	
	


Please indicate if jobs are part-time (P/T).
1.6 Additional Information
Detail any additional information that you think may be relevant to your application.
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Part 4 Advice/Expertise Support
PLEASE DISREGARD THIS SECTION IF YOU DO NOT WISH TO APPLY FOR ADVICE AND EXPERTISE.
Expertise available:
· Marketing

· Sales

· Quality Management

· Information Technology

· Personnel/Recruitment

· Environmental Management

· Health & Safety Management

· Logistics

· Industrial Engineering/Business Improvement

· Purchasing

· Training

Please specify the areas where expertise is required:

	


Define the problem you need to solve
· Detail the key development issues faced by your business.
· This information will assist in selecting the appropriate type of support.
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Potential benefits
Detail the impact the support will have on your business e.g. increase in sales, development of product, new market opportunity, creation of additional employment, etc.
	


Additional Information
Detail any additional information that you think may be relevant to your application
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Part 5 Privacy Notice
Using your information
Michelin Development Limited is a wholly owned subsidiary of Michelin Tyre plc. This privacy notice explains how we use the personal information we collect about you.
The information that we hold about you
We collect information about you when you express an interest in applying for a loan and/or advice and support. The information may be supplied to us in writing (e.g. on any application form or in supporting documents) and verbally.
We may combine the information you provide with other information which we hold, or which we obtain, about you and which is relevant to your expression of interest.
Credit reports
If you are expressing an interest in applying for a loan, we may request at any time during the process, that you supply us with a recent copy of your statutory credit report from Equifax (no older than 14 days). This credit report will be formally requested if your expression of interest is accepted by the Steering Committee. Equifax can charge a small fee for providing the statutory credit report. We will use this as part of our initial assessment of whether your application can proceed to the full assessment stage.
In the event that your application does proceed to the full assessment stage, further credit checks may be undertaken by the lender.
How we will use the information about you
The information we hold at this initial stage will be used:
· to consider whether your application meets the criteria for it to be fully assessed by MDL 
· to provide any requested advice and assistance 
If your application passes the initial stage, the information may be combined with any additional information that may be collected as part of the full assessment stage.
In the event that your application is unsuccessful, we will retain your information for a period of 12 months. The information may be considered if you make a subsequent application.
Sharing your information
The information we hold will be shared with:
· other parts of the Michelin Group including Michelin Tyre plc 
· the lender(s) and other respected business agencies which make up our local steering committee 
· our professional and legal advisers. 
In certain circumstances, MDL may share your information with other potential funders to enable them to consider whether they would be prepared to provide supplementary funding. MDL has no obligation to make such a referral and will only do so with your prior approval.
Access to your information and correction
You have a right to request a copy of the personal information that we hold about you. If you would like a copy of that information, please write to us at:
Michelin Development Limited
Campbell Road
Stoke-on-Trent
ST4 4EY
We may make a small charge for providing this.
You can ask us to correct or remove any information about you which is inaccurate. To do so, please write to the above address.
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Part 6  Declaration by applicant
To be signed by the applicant
I
(print name)
Of
(print business name)
Hereby apply for loan and\or support as described in this application.
I declare that all the information contained in this application is correct to the best of my knowledge and belief.
I confirm that I have read, understood and accept the Privacy Notice contained in Part 5 of this application.
Signed
Position
Date
Provision of incorrect, false or misleading information may jeopardise your prospect of receiving support.
Businesses applying for assistance should note that when an application is being considered and assessed there can be no commitment to provide support until a letter of offer has been issued and accepted.
Please return the completed application form to:
Michelin Development Ballymena Steering Group
c/o Ballymena Business Centre
62 Fenaghy Road
Galgorm Industrial Estate
Ballymena

BT42 1FL
If you have any queries on completing this form, please contact us on the following freefone number 0800 056 2007.















